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Scales Mound Protection District

Chief Carl Winter

130 Franklin Street

Scales Mound, IL 61075

815-845-2300

DRAFT  

BYLAWS OF THE VOLUNTEER FIRE DEPARTMENTS

OF THE SCALES MOUND FIRE PROTECTION DISTRICT

The organization shall be called the Scales Mound Fire Protection District Volunteer Fire Departments (hereinafter “Volunteers”).  The mission of the Volunteers is to protect the lives, property and environment within the communities served by the Scales Mound Fire Protection District.

The intent of these Bylaws is to provide an organizational framework to permit the Volunteers to operate efficiently for the benefit of the entire fire protection district.

Section 1:  Table of Organization.

The personnel of the Scales Mound Fire Protection District (hereinafter “District”) shall consist of a Board of Trustees, a District headquarters and three fire stations, namely Scales Mound, Apple Canyon Lake and Galena Territory.  

The Scales Mound Fire Protection District Board of Trustees shall consist of a three-member board appointed by the Jo Daviess County Board. Each Trustee will serve a staggered three-year term.  Vacancies shall be filled by Board nomination and approval by the Jo Daviess County Board.  The District Board of Trustees shall be guided in their duties by the Illinois Fire Protection District Act. 

  (70 ILCS 705/0.01 et. seq.)

The District Headquarters shall consist of the District Fire Chief, the Chief’s Administrative Assistant and the Maintenance Contractor.  The District Board of Trustees shall supervise the operation of the District Headquarters.

The three (3) Volunteer Fire Departments with stations located in Scales Mound, Apple Canyon Lake and in the Galena Territory shall be manned by one Fire Chief and such assistant chiefs, officers, firefighter, maintenance contractor and administrative assistant as the Chief may nominate from time-to-time with the consent and approval of the District Board of Trustees.

The Scales Mound Fire Protection District meets at the Scales Mound Fire Department on the second Tuesday of each month at 6:30 p.m. or as may be directed from time-to-time by the Board of Trustees.

The District Trustees shall cause to have the District and the individual fire departments audited as they direct or as the Illinois Fire Protection Act may require.
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Section-2:  Application for Membership
The requirements for a new Applicant

Any person may request a membership in the Scales Mound Fire Protection District by filling out an application.  The person requesting membership, shall submit in writing, why they so desire to become a member in the District.  The application shall include personal information, any criminal history, driving record history and any medical information.  A background check will be performed by the Fire Chief’s Administrative Assistant. The applicant will take an agility test only given by the Fire Chief or an Officer.  Any applicant applying for membership must be a High School Graduate and 18 years of age or older. The applicant must reside in the Fire District or within two miles of the boundaries.  If the applicant is employed within the Fire District, they may be eligible with a written statement that their employer will allow them to respond to emergency runs.

 The applicant will be voted on by the Fire Station he/she has been assigned to at a regular monthly meeting.  There must be a majority vote from the members that are present.  The Fire Chief will present at the next District meeting the application of the new membership, for request of an approval.
Upon approval from the District the new applicant will be on a one year probation period.  The new applicant will be issued bunker gear and departmental equipment.  The new applicant will be required to sign a departmental form for all fire equipment received.  Upon leaving the Scales Mound Fire Protection District all issued bunker gear and departmental equipment will need to be returned to the Fire Chief.  The new applicant must attend 70 percent of all training sessions of assigned station.  An active member will be responsible for seeing that the new applicant’s attendance has been recorded for any training, monthly meetings or emergency runs.  The Fire Chief will approve any attendance sheet and forward to his Administrative Assistant for proper filing.   At the end of the probation period, the Fire Chief will review the individual’s progress.  If satisfactory the new applicant will be awarded regular membership. This position is appointed as a Volunteer Representative for the District.   If the new applicant’s progress is not satisfactory, the probation period will be continued for another six months and reviewed again.  If the new applicant has not met the requirements, the individual will not be award membership in the District.
Section-3:  Active Membership
The requirements for a Active Member
The Active Member of the District must attend 70 percent of all training sessions.  Excuses will be approved by either calling the Fire Chief or Officer for non-attendance for drills or meeting for the following reasons: 

1.) Sickness or injury of self or family, or death in the family

2.) Working condition, which prohibit attendance

3.) Vacation times

4.) Family functions

 All active members will be responsible for seeing that their attendance has been recorded for any training sessions, monthly meetings or emergency runs.  The Fire Chief will approve the attendance sheet and forward to his Administrative Assistant for proper filing.  The Active Member shall obey the orders of the officers in the District.  Any Active Member who fails to meet with the above requirements will be placed on probationary status by the Fire Chief.
Monthly meeting and drills will be posted at each station.  Any special meetings or training sessions can be called by the Fire Chief.
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The requirements for an Active Member-cont.
Any Active Member sustaining injuries related to firefighter duties, including responding to emergency runs, drills and monthly meetings are to contact the Fire Chief immediately.

Any Active Member who has any medical condition or injury which requires medical treatment, must present to the Fire Chief a medical release for firefighting activities, before he or she may return to active duty.  A copy will be given to the Fire Chief to be placed in the active member’s permanent file.

All Fire Department equipment shall be placed back into service, after every emergency incident.  A special effort will be given to keep at least five firefighters at the active Fire Stations during any emergency incident in order to protect life and property in case of a secondary emergency call.

No individual who is not a member of the District shall be allowed to ride on any Department vehicles or handle any Fire Department equipment, unless approved by the Fire Chief or Officer in charge of incident.  

Any Active Member leaving the District for an extended period of time may ask for a leave-of-absence.  This will include medical, relocation, education or military.   Only the Fire Chief can give the final approval.

There will be no alcohol or illegal substance abuse allowed or tolerated while responding to an emergency situation or responding to their Fire Station.

There will be no alcohol or tobacco allowed in any of the Fire Stations.   
All blue lights are to be approved by the Fire Chief and a Fire Department ID card will be issue with approval to carry a blue light in the personal vehicle.  The blue light is a courtesy light only.  The light does not give you the right away.
The individual is expected to operate the vehicle safely, obey all applicable State of Illinois Rules of the Road, and show due regard for public safety. 

Only the Fire Chief or Assistant Fire Chief can give permission to take or borrow any Fire Department Equipment.

All Fire Department equipment shall be inspected on a weekly basis and recorded by the District’s Maintenance Person.

All Fire Department EMS equipment shall be inspected on a monthly basis and after each emergency run. This duty will be assigned by the Fire Chief.
All members are required to have an appropriate driver’s license and vehicle insurance.
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Auxiliary Member:

As a volunteer organization we are both dependent and grateful for the men and women who dedicate their time and talent to the protection of others.  The Auxiliary Membership will allow the district to continue to benefit from the expertise and abilities of those who have either retired or do not desire active membership.

· Available to members in good standing with a minimum of 10 years service.

· An Auxiliary Member will be presented a retirement plaque or retirees badge for service given to the Scales Mound Fire Protection District.
· Auxiliary Members must be approved by the Fire Chief and the Board of Trustees.

· Auxiliary Members will be included in all social activities.

· Auxiliary Members will be encouraged to use their knowledge and expertise to assist in approved training programs and special projects as defined by the Fire Chief and Board of Trustees.

· Auxiliary Members no longer have voting rights and are not eligible to participate in active firefighting duties.  All pagers, turnout gear, etc are to be returned to their station.

Section 4: Active Officers

General Qualifications
Fire Chief:

The duties and responsibilities of the Fire Chief shall be the authority to be the on-scene commander for every emergency incident.  The Fire Chief shall provide overall administrative direction including all emergency incidents, training, monthly meeting, investigations and inspections for all three Fire Stations.  The Fire Chief will also oversee that all formulation of rules, regulations and policies which govern the Fire District are abide by.  The Fire Chief will be responsible for all Fire Department Members, Stations and Equipment.  The Fire Chief or appointed Officer will meet with the Board of Trustees at the monthly District meeting to report progress and future needs. 
The Fire Chief qualifications are ten years of experience in firefighting with a minimum of five year in a supervisory capacity.
The motion of nominations for the Fire Chief shall be taken from all three Fire Stations at the October business meetings.  The nominations will then be presented at the November meetings to be voted on.  The Fire District Trustees with then make the final approval and appointment at the December District meeting.  The elected Fire Chief shall assume office at the first meeting in January of the following year, for a three year term. 
In the event that the Fire Chief’s position is untimely vacated, the Scales Mound Fire Station’s Assistant Chief will fill the vacancy position for the duration of the three year term.  
General Qualifications-cont.
Assistant Fire Chief (One at each Fire Station):

The Assistant Fire Chiefs shall be nominated by the Fire Chief and Officers, when the position becomes available.  The nomination will then be presented to the members to vote on.   In the absence of the Fire Chief, the duties of the Assistant Fire Chief shall assume on-scene command for every emergency incident.  The Assistant Chief shall also assist the Fire Chief in the daily operations of any given Fire Stations.  
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Captains:
The Captain shall be nominated by the Fire Chief and Officers, when the position becomes available.  

The nomination will then be presented to the members to vote on.  The duties of the Captains in the absence of the Fire Chief and Assistant Chief shall assume on-scene command for any emergency incident.  The Captains shall also assist the Fire Chief in the daily operations of any given Fire Stations.  The Captains shall assist the Fire Chief in any fire ground operations.
Lieutenants:
The Lieutenants shall be nominated by the Fire Chief and Officers, when the position becomes available.  The nomination will then be presented to the members to vote on.  The duties of the Lieutenants in the absence of the Fire Chief, Assistant Chief and Captains shall assume on-scene command for any emergency incident.  The Lieutenants shall serve as line officers on any fire ground operations. 
Safety Officer:

The Safety Officer at each station shall be appointed by the Fire Chief and is responsible for safety at all training and emergency incidents.  The Safety Officer will be responsible to present a safety topic at each monthly meeting.  The safety topic will be issued by the Fire Chief.  See SOP for Safety Officer.
Section 5: Business

Monthly Meetings at each Station

In the District each individual Fire Station will conduct monthly business meetings.  At each Fire Station there will be a President, Vice President, Treasurer and Secretary.    The officers shall be elected to a one year term.  The motion of nominations for Officers shall be taken at the October business meeting of each year.  At the November business meeting all nominations will be voted on.  A majority of the votes casted will elect.  Newly elected Officers shall assume their duties the first meeting in January of the following year.  All Officers that would like to be elected need to be a full time resident of their membership of their Fire Station.
President:

The President of each individual Fire Station in the District shall preside over all meetings.  The President shall have general supervision over all the administrative operations.  
The President shall conduct the monthly business meetings by the following outline:

1.)  Call to order

2.)  Roll Call

3.)  Recording Secretary’s Report

4.)  Treasure’s Report

5.)  Payment of Bills
6.)  Safety Officer’s Report

7.)  Report of the Fire Chief

8.)  Old Business

9.)  New Business

10.)  Adjournment

Vice-President:

It shall be the duty of the Vice-President to act as President during the absence or inability of the President.
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Secretary:

It shall be the duty of the secretary to keep accurate recording of all business transactions and minutes at each business meeting by the individual Fire Station.
Treasurer:

It shall be the duty of the Treasurer to receive and keep a regular account of all income that is received by the individual Fire Station.  The Treasurer shall be responsible to pay all bills that have been authorized by the individual Fire Station.  The Treasurer shall provide the individual Fire Station an accurate record of all financial transactions at each regular monthly business meeting.

A monthly business meeting shall be held even if a quorum is not present, “NO” voting can occur without a quorum.  The presence of nine firefighters and an officer either being the President, Vice President, Treasurer and or Secretary will constitute of a quorum.

All monthly business meeting will be conducted in a proper manor.  Any member choosing to be detrimental to the Department may be placed on probationary status or relieved as an active member only by the Fire Chief.
All treasury reports will be submitted for the yearly audit to the Scales Mound Fire Protection District’s Accountant.

Special fund-raising functions may be held to raise donations for any of the individual Fire Stations.  The donations received from the general public may be used in any way that will benefit the individual Fire Stations of the Scales Mound Fire Protection District.

When any Fire Station would request purchases made by the District the following procedure needs to be completed:

1.) The Members need to bring together a request and presentation

2.) Approval by the Fire Chief

3.) Present at the monthly District meeting as new business

4.) Approval or reject at the next monthly District meeting

The District Bylaws may be amended by the following procedure:

1.) A two-thirds majority of all active members at all three Fire Station need to be present to vote.  

2.) The voting process will be done by presenting one month and voting the next month.
Adopted and approved on:
Attested:

_______________________________________                    _______________________________

Fire Chief
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Scales Mound Fire Protection District

